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WELCOME 

Welcome to the PLA 3.0 User Guide. This guide describes how to work with PLA 3.0. You get 

to know the full functionality and aspects on how to use PLA 3.0. This guide is intended for 

all PLA 3.0 users. 

USING DATABASES 

CONCEPTS 

PLA 3.0 uses database connection property files in combination with SQLite databases or 

Microsoft SQL Servers to save and manage its contents. 

USING DATABASES FOR DIFFERENT PURPOSES 

It is possible to create any number of database connections for local databases or Microsoft 

SQL Servers and any number of local SQLite databases for different purposes, too. This 

allows separating your databases and files for different purposes. 

DATABASE TEMPLATES 

PLA 3.0 supports database templates for a fast and easy creation of databases with 

predefined content and properties. Each PLA 3.0 database can be used as template when 

you activate the corresponding option. 

SQLITE DATABASE 

PLA 3.0 supports creating and using any number of SQLite databases. An SQLite database 

can be created either for the active user or all users of a computer. It is also possible to store 

the SQLite database file in a shared folder on a file server to let users access and use the 

database using the company network. An SQLite database is easy to backup, copy or move, 

because it is only a single file. An SQLite database suits a small amount of data which is only 

used by up to five users at a time. 

SQL-SERVER DATABASE 

In addition of creating SQLite databases, PLA 3.0 supports Microsoft SQL Server databases. 

To manage a medium to large amount of data accessed by multiple users at a time, a 

Microsoft SQL Server is recommended. 

DATABASE CONNECTION PROFILE 

The connection details for SQLite databases and Microsoft SQL Server databases are 

managed by PLA 3.0 using database connection profiles. A database connection profile is 

independent from the used database, it is only used by PLA 3.0 to store the location, name 

and, if necessary, encrypted login data of the database. 
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DATABASE FILE 

When using PLA 3.0 with an SQLite database, a database file is created in addition to a 

database connection profile. The database file contains all content like e.g. documents, 

folders and accounts of your PLA 3.0 installation. It is recommended to backup the databases 

regularly to prevent the loss of data. 

ACTIONS 

 

To manage databases, open the Database Management using the Tools menu in the Login 

screen of PLA 3.0. 
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LOG IN TO A DATABASE 

 

The login screen allows you to choose a database to login using the Database drop-down 

that lists all available connection profiles. 

 

When you chose a connection profile, you can either enter the login name or select it from 

the list of user names opened via … in the User Name field. 
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Type in the matching password and use the Login button to log in to the database the 

connection profile is pointing to. 

 

If you choose to save the user name or your Windows user name matches one of the users 

in the list PLA 3.0 will fill in the user name automatically. 



PLA 3.0 - User Guide 

14 

LOG OUT / EXIT PLA 3.0 

The options to log out or exit PLA 3.0 are available in the File menu of PLA 3.0. When you log 

out or close PLA 3.0, you have to save or discard any unsaved changes in documents that you 

have currently open in the document editor. All open documents that do not contain 

unsaved changes are automatically closed before you get disconnected from the database or 

PLA 3.0 gets closed. 

DATABASE CONNECTION SETUP 

 

To set up a database connection, you have to open the Database Management using the 

Tools menu of the Login screen. 

 

The Database Management allows you to add a new database connection by clicking the 

Add… button. 
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EXPRESS MODE 

 

The Express Mode allows creating a new, local SQLite database. This local database can only 

be used by you and is created in your user directory of your operating system. 

In Windows 7, the SQLite database created in express mode is saved in 

C:\Users\USERNAME\AppData\Local\Stegmann Systems\PLA 3.0\Databases. 
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The dialog to create a database connection profile in express mode allows naming the 

database and choosing a template. In delivery state, the templates Default Database and 

Default Database with Demo Data are available. 

Further information about database templates can be found in the chapter Managing 

Database Templates. 

Furthermore, it is necessary to create an administrative account which is needed to adjust 

the settings of your PLA 3.0 database. 

Keep a copy of your login information in a safe place. It is needed to configure database 

policies and create user accounts. 

Further information about managing PLA 3.0 can be found in the chapter Database 

Properties of the Administration Guide. 

When you confirm the dialog using the Next button, you can check your settings again 

before creating the database and database connection profile. Alternatively, confirming the 

dialog using the Finish button immediately starts the creation process for the database and 

the database connection profile. 

 

When you did confirm the previous dialog using the Next button, you can check the 

connection settings again before creating the database and the database connection profile. 

You can switch back to the settings dialog to change the settings by clicking the Back button. 

The required files are created as soon as you confirm the dialog using the Finish button. The 
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creation process may take several minutes. You get informed by an information dialog when 

the creation of your database is done. 

 

Confirming this dialog leads you back to the Database Management. 

 

After its creation, the new database connection can be seen in the Database Management. 

The Database Management dialog can be left with the Connect or Close button. 



PLA 3.0 - User Guide 

18 

STANDARD MODE 

 

The Standard Mode offers plenty of options to set up a database connection. 

 

The setting Database profile is available for all users on this computer can be (de-)activated 

for each setup option in the Standard Mode. 
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If this setting is active, the database connection profile is saved in the directory 

C:\ProgramData\Stegmann Systems\PLA 3.0\DBConnections and can be reached by any user 

of the computer. 

If the option is inactive, the database connection profile is saved in the directory 

C:\Users\USERNAME\AppData\Local\Stegmann Systems\PLA 3.0\DBConnections and can 

only be accessed by the currently logged in Microsoft Windows user. 

IMPORT DATABASE CONNECTION 

 

Information about the import of connection profiles is available in the chapter Managing 

Database Connection Profiles. 
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CONNECT TO EXISTING DATABASE 

The standard mode allows you to connect to an existing SQLite or SQL database. 

 

If the option Connect to existing database is selected, you may choose between Microsoft 

SQL Server and SQLite. 

SQLITE 
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If the option SQLite was set, an SQLite database file can be chosen in the configuration 

wizard by clicking the … button to open the file dialog. 

 

The file dialog allows you to choose an SQLite database (s3db file). 

 

After you did choose an existing SQLite database, the configuration wizard allows you to 

enter a description for the database connection. The description is used as name for the 

database connection profile. After entering a description, you can continue and verify your 

configuration by clicking Next or start the creation of the connection profile immediately by 

clicking Finish. 
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MICROSOFT SQL SERVER 

 

Choosing Microsoft SQL Server in the drop-down menu of Connect to existing database 

allows you to connect to a Microsoft SQL Server. You can choose a Microsoft SQL Server 

using the Server name drop-down menu. If your server is not listed, you can type in the IP 

address or the name of the server manually. 
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The Authentication drop-down menu lets you choose between Windows and SQL-Server 

authentication. 

The option Windows uses your Microsoft Windows account information for the 

authentication at the SQL Server. 

The option SQL-Server allows you to enter a user name and a password for the 

authentication at the SQL Server. 

When selecting a Microsoft SQL Server, with correct user data the database name field 

allows choosing an available SQL database. 
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After choosing a database name, the description field is filled with the server name and the 

database name automatically, but you can also enter a customized description. When all 

properties are set, you can finish the configuration with the Finish button or proceed to the 

verification window using the Next button. 
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If you did proceed to the verification window, you are able to check your settings again 

before finishing the setup using the Finish button. The Back button allows you to switch back 

to the setup window. 

CREATE A NEW DATABASE 

The Standard mode also allows you to create a new SQLite database. 

 

To create a new database, select the option Create new database. 
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The dialog to create a new SQLite database allows choosing the directory in which the 

database should be created. 

 

In the file dialog you can choose a location and a name for the new SQLite database. 
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In addition, the setup dialog allows you to enter a description for the database connection. 

PLA 3.0 automatically fills this field with the name of the database. You may customize the 

description before continuing using the Next button. 

 

After choosing a database file, please choose a template for initializing the database. PLA 3.0 

is delivered with two different database templates: 
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Default Database (empty) initializes the database with all required document types, roles, 

groups and security contexts to work with PLA 3.0. 

Default Database with Demo Data initializes a database the same way the Default Database 

(empty) template does but creates a selection of example documents in addition to grant 

you an overview about the functionality of PLA 3.0 documents. 

Further information about database templates is available in the Administration Guide. 

 

Besides of Standard Templates, it is possible to choose custom templates, too. 

For further information about custom database templates, see chapter Managing Database 

Templates. 
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To create an SQLite database for PLA 3.0, you have to create an administrative account. 

Keep a copy of the login data in a safe place. It is needed to customize database policies and 

create user accounts. 

For further information, see chapter Managing Database Properties in the Administration 

Guide. 

Confirming the dialog with Next allows checking the settings again before creating the 

database connection file. Confirming the dialog with Finish starts the creation process for 

the database and the database connection profile. 

 

When the creation of the new SQLite database is done, you are informed by an information 

dialog. The creation of a new SQLite database can take several minutes, depending on the 

chosen database template. 
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COPY CONNECTION 

 

The Standard mode allows copying an existing connection profile. The source drop-down 

menu allows you to choose the connection profile you want to copy. Confirming this dialog 

with Next allows you to verify your settings again before the copy of the database profile is 

created. Confirming the dialog with Finish creates a copy of the connection profile 

immediately. 
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If you did confirm the setup dialog using the Next button, you can verify your settings again. 

The Back button allows you to switch back to the setup dialog. The Finish button will create 

the copy of the database connection profile. 

 

An information dialog informs you when the copy of the database connection profile was 

created. 
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MANAGING DATABASE CONNECTION PROFILES 

EXPORT DATABASE CONNECTION PROFILE 

 

The Database Management allows the export of Database Connection Profiles using the 

Export… button. 

 

The button … in the Export Database Connection Profile dialog allows choosing a target 

folder for the export of your database connection profile. 

 

Furthermore, it is possible to enter a name for the exported database connection profile in 

the File Name field. Confirming the dialog with OK starts the export of the database 

connection profile to the chosen folder. 
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IMPORT DATABASE CONNECTION PROFILE 

The Database Management allows importing Database Connection Profiles. 

 

To import an existing database connection profile, add a new database connection profile by 

clicking the Add... button. 

 

In the dialog that asks you to choose a mode, you have to choose the Standard Mode option 

to import a database connection profile. 
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The Standard Mode allows importing an existing connection profile. Choose a database 

profile file by clicking the … button next to the setting Import database connection. 

 

The dialog for choosing a database connection profile file allows selecting a .DBConnection 

file created by PLA 3.0. 
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If you did confirm the setup dialog using the Next button, you can verify your settings again 

before starting the import using the Finish button. To select a different file for the import, 

use the Back button to get back to the configuration dialog. 

CREATE A DEMO-DATABASE 

 

The Express Mode allows you to create a new, local SQLite database. This local SQLite 

database can only be used by you and is created in your user directory of your operating 

system. 
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In Windows 7, the SQLite database created in express mode is saved in 

C:\Users\USERNAME\AppData\Local\Stegmann Systems\PLA 3.0\Databases. 

 

The dialog to create a database connection profile in Express Mode allows choosing a name 

and template for the database. 

To create a demo database, please choose the template Default Database with Demo Data. 

In addition, you have to create an administrative user account which is required to configure 

your PLA 3.0 database. 

Keep a copy of these credentials in a safe place. You need them to log in to your new Demo 

Database. 

Confirming the setup dialog using the Next button allows you to verify your settings again 

before the database and the database connection profile are created. Alternatively, clicking 

Finish will start the process to create the database and the database connection profile 

immediately. 
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If you did confirm the previous dialog with next, you can check your settings again before 

creating your new database and database connection profile. The process to create your 

demo database is started when you confirm the dialog using the Finish button. This process 

may take several minutes. An information dialog will inform you when the demo database 

was created. 

 

Confirming this dialog with OK leads you back to the Database Management. 
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There you can select your new Demo Database out of all available databases and switch to 

the login dialog by clicking Connect. 

 

The login dialog allows you to login using the administrative account that was created during 

the database setup. If you have set a password, you have to enter it in the password field. 
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After logging in, you immediately can start using your new Demo Database. 

MANAGING DATABASE TEMPLATES 

PLA 3.0 allows to set up database templates that can be used to create preconfigured 

databases. 

CREATE DATABASE TEMPLATES 

 

An initialized database is required to create a database template. To create a new database, 

see chapter Database Connection Setup. 
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To create a database template, log in to the initialized database which should be used as a 

template. 

 

Set up the database by adding accounts, security contexts, folders and documents. After 

setting up your database, open the Database Policies using the System menu. 
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The Advanced tab in the Database Policies allows you to activate the option that enables the 

usage of the database as a database template. 

 

Additionally, the Database Properties in the System menu allow further customization. 
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In the Database Properties dialog, you can change the label and description of the database. 

Label and description are displayed when creating a database from a database template. 
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The database template becomes available to all users in the Template drop-down menu of 

the Database Connection Standard Mode Setup. 

For further information about database templates, see chapter Using Database Templates. 

USING DATABASE TEMPLATES 

STANDARD MODE 

 

In the Standard Mode you can create a new database using a database template. 
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Select the option Create new database in the Standard Mode setup dialog and confirm the 

dialog using the Next button. 

 

Like in the chapter Database Connection Setup, choose a database file and enter a 

description for your new database. Confirm the setup dialog with Next. 
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The dialog to choose a database template allows you to choose a database template out of 

the Standard Templates that are located in the folder C:\ProgramData\Stegmann 

Systems\PLA 3.0\Templates. 

 

If you want to choose a template that is located in a different folder, select Custom Template 

and choose the database template you want to use with the following dialog. 
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The label and description of the database template that can be set using the system setting 

database settings is displayed in the info box of the template. After choosing a template, 

confirm the dialog using the Next button. 

 

To initialize a new database from a custom template, you have to generate an administrative 

account. Keep a copy of the name and password of the administrative account in a safe 

place. The administrative account is required to manage database policies and accounts. 
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After entering the name and password of the administrative account, confirm the dialog 

using the Next or Finish button. 

If you confirm the dialog using the Next button, you will see a summary of your settings 

before the database will be created. 

Confirming the dialog with Finish creates the database from the chosen template. This 

process may take several minutes. An information dialog informs you when the database 

was successfully created. 

 

When the database has been successfully created, it is shown in the Database Connection 

Profiles list. 

 

The newly created database contains all folders, documents, database policies, security 

contexts and accounts of the template it has been created from. 
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MANAGE DOCUMENTS 

CONCEPTS 

 

DOCUMENTS AND FOLDERS 

The System has numerous possibilities of managing your contents. The contents are 

represented by documents and folders. 
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Each document and each folder are given a unique key, determined by the properties of the 

parent folder. Documents can be of different types and have to be stored in folders. Folders 

are used to enforce access permissions on documents within the system. 

Further information about folder properties and permissions is available in the 

Administration Guide. 

NAVIGATOR USAGE 

The System offers the Navigator to display your contents and to allow you to access your 

documents and folders.  

The display of the contents of the Navigator may be adjusted 

using manifold filters and layout options.  

 

 

 

 

 

 

 

 

 

 

NAVIGATOR TREE 

The navigator-tree shows a clear, hierarchic overview of all available folders and offers, 

when you have the corresponding permissions, manifold actions to edit or manage the 

folder and its contents. Further information about permissions are available in chapter 

Manage Authorization of the Administration Guide. 
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The breadcrumb menu above the navigator-tree shows the position of a folder in the 

hierarchy, and can be used for navigation, too. 

DETAIL VIEW 

The detail view of the navigator shows the contents of the selected folder and enables 

options to edit and manage documents or folders including their contents. The detail view 

provides the title (name), document key, document type and the date of last modification at 

a glance.  

 

Depending on your active selection within the detail view, additional information is shown 

below it. You can see the document key of the document, the document type of the 

document and the security context of the folder the document is stored in. In addition, you 
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can see if the document is signed (sigil icon) or if the document has been calculated (table 

icon) in the lower right corner of the detail view. 

Further information about available actions you can find in the chapter Actions. 

FILTER OPTIONS 

Displaying contents in the navigator can be manipulated 

with a full text filter or by a manifold amount of pre-defined 

filter options.  

By using the input field of the full text filter to restrict the 

view of the Navigator, all contents not containing the 

specified word neither in the title, nor in the document key, 

are removed from the Navigator tree. 
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You may combine any filter options to customize the display of the contents of the 

Navigator. A list with all available filter options can be found in the Actions section of this 

chapter. 

ACTIONS 

NAVIGATION 

A click with the left mouse button selects a single folder in the Navigator tree. The subfolders 

can be displayed by a double click on the folder, or a single click with the left mouse button 

on the arrow besides the folder.  
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All available options for editing and managing a folder and its content are executable using 

the context menu, which can be opened by a click with the right mouse button on the 

corresponding folder. 

Alternatively, the options provided by the context menu are also provided by the file menu 

and, in limited extend, by the toolbar. 

SORT CONTENTS 

The sorting of contents can be customized by clicking a column heading of the details view.  

 

The first click sorts the contents ascending, the second click descending. The detail view 

supports the current methods for multi selection of documents and folders, allowing you to 

execute actions on several documents or folders simultaneously. All available options in 

editing and managing the folder and its content are executable using the context menu, 

which can be opened by a click with the right mouse button on the corresponding document 

or folder. 
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Alternatively, the options provided by the context menu are also provided by the file menu 

and, in limited extend, by the toolbar. 

NAVIGATOR LAYOUT OPTIONS 

By double-clicking a tab, the Navigator can be maximized, simplifying the management of 

large amounts of documents or deep folder hierarchies. 

 

The Navigator features two different layout options, switchable by a single click with the left 

mouse button. 

Using the default settings, the navigator displays the detail view below the navigator-tree. 
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Alternatively, the detail view is located beside the navigator-tree. 

MANAGE DOCUMENTS 

CREATE 

The following possibilities are available for creating a new document: 

 

In the upper Navigator part, a click with the right mouse button on the folder in which you 

want to create a new document enables access on the action New…. 

The detail view also delivers an action New… when clicking the right mouse button, but the 

document is always created in the folder whose content is shown in detail view respectively 

the folder that is selected in the Navigator tree. 

Additionally, the toolbar and the file menu offer possibilities to create a new document or 

folder in the folder that is selected in the Navigator tree.   
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The dialog to create a new document offers you a list of all document types or document 

templates that can be used to create a new document in the selected folder. You also have 

the possibility to choose a document type or template from the list of the recently used 

document types. 

 

Whether it is a document type or a document template is indicated by the entries in the 

column Template. If this column does not contain the value <no template>, but the 

document key of a template, it is a document template. A document template can apply 

preparing actions to the document before it is created. It can also define if the value of an 

element of the document can be edited or not.    



Manage Documents 

57 

 

In addition, the dialog offers the already known full text filter option. 
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It also offers the option to mark documents as favorites (star) and the option to show only 

document types and templates marked as favorites.   

 

If a document type or a document template is selected and the dialog to create a new 

document is confirmed, the new document of the chosen document type, eventually using a 

given document template, is created. The process considers any given rules on the 

document key format and opens the document in the document editor. 
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OPEN 

The following possibilities to open a document in the document editor are available: 

The detail view provides the feature to open a document in the document editor by double 

clicking a document. A click with the right mouse button on one or more documents opens 

the context menu, which also provides the action open, too. 

Selected documents in the detail view can also be opened using the open action of the 

toolbar. 

DELETE 

The following possibilities to delete a document are available: 

A click with the right mouse button on a folder in the Navigator tree provides the action 

delete. 

The detail view of the Navigator also provides the action delete, too. It can be used on a 

single document or on a selection of several documents and folders. 

Additionally, the toolbar and the file menu offer the action delete that can be used to delete 

one more folders or documents. 

Once the documents are deleted, they cannot be restored. 

COPY 

To copy a document, the following possibilities are available: 

 

A click with the right mouse button on a folder in the Navigator tree provides the copy 

action.  

A click with the right mouse button on one or more documents in the detail view also 

provides the action copy. 
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Additionally, the toolbar and the file menu offer the action copy on selected folders or 

documents. 

 

Invoking the action copy on documents or folders features the possibility to determine a 

target folder. 
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After choosing the target folder, you can start the copy process. 

 

While the copy process is running, a progress dialog keeps you informed about the current 

status of the process. 
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After completion of the process you can open and save a log file containing the information 

displayed in the progress dialog. 
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Copying creates a copy of the original document in the target folder using a new document 

key. 

MOVE 

To move a document, the following possibilities are available: 

A click with the right mouse button on a folder in the navigator tree provides the action 

move. 

 

The detail view of the navigator also provides the action move if you click on the selection of 

one or more documents or folders using the right mouse button. 

Additionally, the toolbar and the file menu offer the action move for the selected folders and 

documents. 
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Invoking the action move on documents or folders features the possibility to determine a 

target folder. 

 

After choosing a target folder, you can start the move process. 
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While the move process is running, a progress dialog keeps you informed about the current 

status of the process. 

 

After completion of the process you can open and save a log file containing the information 

displayed in the progress dialog. 
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The documents and/or folders are moved to the chosen target folder, keeping their 

document keys. 

RENAME 

To rename a document, you have to open the document in the document editor and change 

the value name in the content view.  
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The change is activated after saving the document. 

To change a document key, the following possibilities are available: 

 

The detail view of the navigator provides an action change document key if you click on a 

document using the right mouse button. 

Additionally, the toolbar and the file menu offer the action to change the document key for 

the document that is selected in the details view of the Navigator. 

Depending on database directives, changing document keys provides you with the option to 

set an automatically generated document key or a customized new document key. 
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Both options follow any given rules for the document key format that can be set using the 

folder properties. 

EDIT 

Information on how to edit documents is available in the chapter Edit Documents. 

UPGRADE STRUCTURE 

When your administrator installs a newer version component package it is necessary to 

upgrade the documents as well to be able to edit it. 

  



Manage Documents 

69 

This option is only available when there is a newer version of document type available. It is 

also possible to upgrade documents in a folder recursively using Upgrade Structures in 

Folder. This will bring up a similar dialog. 

 

There are two different ways to upgrade documents. It is possible to create a copy of the 

existing document and upgrade the created copy. The original document will remain 

unchanged using this method.  

It is also possible to directly upgrade a document. A structure upgrade cannot be reverted, 

and the results contained in the document will be removed. If the upgraded document 

contains signatures they will be removed as well. For this reason, you can provide your login 

information in the upgrade dialog. If you do not provide your login information or you do not 

have to privilege to upgrade the document the document will be skipped and remains 

unchanged. If the database you are using prohibits signature removal you will not be able to 

enter your login information. 
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After starting the upgrade process, a progress dialog keeps you informed about the current 

status of the process. 
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After completion of the process you can open and save a log file containing the information 

displayed in the progress dialog. 
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MANAGE FOLDERS 

CREATE 

To create a folder, there are the following possibilities: 

A click with the right mouse button on the folder in which you want to create a new folder in 

the Navigator tree provides the action New Folder. 

 

Detail view of the navigator provides the action New Folder, too. The new folder is always 

created in the folder, whose content is displayed in detail view. 

 Additionally, the toolbar and the file menu offer the action New Folder to create a new 

folder in the folder that is selected in the Navigator tree. 

 

The dialog to create a new folder allows you to give the folder a custom name. 
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When the dialog is confirmed with OK, your new folder is created following any given rules 

on the document key format set in the properties of the parent folder. The new folder has all 

security settings and folder attributes of its parent folder. To change the security settings 

and folder properties, you need the corresponding permissions. 

OPEN 

A folder can be opened by a double click in the navigator tree or the detail view of the 

Navigator. The content of a folder is displayed in the detail view of the Navigator. 

DELETE 

See sub section Delete of the section Manage Documents. 

COPY 

See sub section Copy of the section Manage Documents. 

MOVE 

See sub section Move of the section Manage Documents. 

RENAME 

To rename a folder, you have to open the folder properties with appropriate permissions. 
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The name of the folder can be changed in the folder properties dialog. 

 

If you confirm the folder properties dialog using the OK button, the name of the folder will 

be changed. 

To open the folder properties, the following possibilities are available: 

The detail view of the Navigator provides an action Properties if you click a folder with the 

right mouse button. 
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Additionally, the toolbar and the file menu offer the possibility to change the properties of a 

folder that is selected in the details view. 

UPGRADE STRUCTURES IN FOLDER 

See sub section Upgrade Structure of the section Manage Documents. 

FILTER VIEW 

By using the input field of the full text filter to restrict the shown items in the Navigator all 

contents not containing the specified word in the title or in the document key are removed 

from the Navigator tree. 

 

The filter restrictions can be revoked by a single click on the symbol for resetting the filter or 

the complete deletion of all entered text of the full text filter field. The symbol for resetting 

filter values is only active if a filter is used to restrict the contents shown in the Navigator.  

The predefined filter settings are opened by a click on the symbol of the filter settings. Any 

filter settings can be combined to customize the display of the content. The following 

settings are available: 
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Signature state: Filtering by signature state allows including or excluding documents 

depending on their signature state. 

 

Signed documents can be included by an exclusive choice of signed or be excluded by the 

exclusive choice of not signed. 

Result: Filtering by result allows including or excluding documents depending on their result 

state. 
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Documents containing a result can be excluded or included by choosing a result type or 

choosing no result. 

 

Multi selection of different result types and any combination of one or more result types is 

possible. 

Document type: Filtering by document type allows excluding or including documents 

according to their document type. 
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As soon as a document type is chosen, all other non-chosen document types are excluded. 
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The multi selection of different document types is possible. 

EXPORT DOCUMENTS 

To export documents, the following possibilities are available: 

A click with the right mouse button on a folder in the Navigator tree provides the action 

Export… → Documents…. 

 

The detail view of the Navigator also provides the action Export → Documents…, by a click 

with the right mouse button on one or more selected folders or documents. 

Additionally, the toolbar and the file menu offer the action Export for selected folders or 

documents. 
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If you run the action to export documents, you can choose a target file and enter a 

description.  

 

After choosing a target file, you can start the export process. 
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The progress dialog keeps you informed about the progress of your export process. 

 

After completion of the process you can open and save a log file containing the information 

displayed in the progress dialog. 
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When the export process is finished, the exported folders and documents are stored in a PLA 

3.0 document package file with the corresponding description. 
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IMPORT DOCUMENTS 

To import documents, there are the following possibilities: 

 

A click with the right mouse button on a folder in the Navigator tree provides the action 

Import… 

The detail view of the Navigator also provides the action Import…, if you click on a folder 

using the right mouse button. 

Additionally, the toolbar and the file menu offer the action import for a selected folder, too. 
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When importing documents, the import dialog provides you with a list of available import 

formats. After choosing an import format, you are requested to supply a source file of the 

chosen format. The contents of the source file then will be imported into the chosen folder. 

IMPORT A PLA 3.0 DOCUMENT PACKAGE 
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When importing a PLA 3.0 document package file, the document import dialog asks you to 

supply a document package file as source file for the import. 

 

After choosing a source file, the corresponding description is displayed.  

 



Manage Documents 

87 

The document package, containing documents and folder, is imported into the target folder. 

If you cancel the operation not one single document of the document package will be 

imported. Document packages can only be imported completely. 

 

After completion of the process you can open and save a log file containing the information 

displayed in the progress dialog. 
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The documents and folders contained in the document package are saved to the target 

folder using a new document key. The folder hierarchy stored in the document package is 

reproduced. 

IMPORT PLA 2.X DOCUMENTS 

 

When importing a PLA 2.x document, the import dialog for PLA 2.x documents provides the 

possibility to choose a source file.  
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The documents and folder contained in the document package are imported into the chosen 

target folder.  
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The documents and folders contained in the document package are saved using a new 

document key.  
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After completion of the process you can open and save a log file containing the information 

displayed in the progress dialog. 
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The folder hierarchy stored in the document package is reproduced. 
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EDITING DOCUMENTS 

CONCEPTS 

ELASTICFORMS-TECHNOLOGY 

ElasticForms is an editor technology by Stegmann Systems, offering an extremely flexible 

and efficient possibility to edit complex data structures. 

In contrast to classic, form-based programs it is not necessary to program the ElasticForms 

editor to customize it for complex editing situations. 

 

Documents consist of elements. Each element has a type, defining the editable information. 

Each element has a multiplicity, defining the number of appearances of an element in a 

document. The multiplicity has a minimum (typically 0 or 1) and a maximum (typically 1 or 

unlimited). 

 

Elements can include other elements, leading to hierarchic structures in documents. The 

rules for arranging documents are defined in the document type. The document type 

describes the sequences or alternatives for elements. 
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To work with ElasticForms for the first time, create a comment element. 

 

You may add elements, by double clicking an element in the Creatable Elements list, or 

delete an element using the context menu that appears if you click on an element using the 

right mouse button. The advantages of this technology can be recognized after few minutes. 

DASHBOARD 

The interactive dashboard provides an overview of the documents contents and also lists the 

recent changes done to the document. 

 

The contents of the dashboard depend on the document type and the state of the 

document. 
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For calculated biological assays the dashboard shows a summary of the results. 

Further information can be found in the document type’s guide. 

DOCUMENT STRUCTURE 

The outline tree of your document editor provides an overview of the document and enables 

navigation. 
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When an element in the outline tree is selected, the nearby detail view displays the sub 

elements with their corresponding file type and value. Further information about the view 

options is available in the Document setup chapter. 

The content view is used to define all properties of a document, excluding its data. 

EDITORS 

The data of a document can be managed with different editors. The universal data editor is 

the Observations editor. If the data contains information about positions (e.g. row, column), 

the editor By Position is also available. If the data contains sequences, they can be viewed 

using the By Sequence editor. 

OBSERVATIONS EDITOR 

 

The Observations editor is available for documents with the Observation Source User Input, 

showing the data of one observation per line. The properties of one observation are 

displayed in different columns. This editor is the universal editor for data input. 
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REFERENCES EDITOR 

 

To be able to use the Reference Editor you have to select Aggregation as a value for 

Observation Source at the Dataset element. Depending on the used document type the 

Dataset element can be named differently but you can always identify it by its distinctive 

icon. 

 

Afterwards the Reference Editor is available in the Editor Selection Bar. 
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UPDATE MODE 

There are four different kinds of Update Modes. 

 

The preference for updating References can be found at the Column: Document Reference 
→ Update Mode at the Dataset element. 
Documents can always be updated manually except a signature is protecting the area or the 

document. 

AUTO ALL 

This preference will automatically add a reference to all documents in the database and 

update the aggregated data values in the editor. This update always happens when opening 

the document, if it and the area are not protected by a signature. When the area is editable 

after removing a signature, the references will be updated. It is possible to limit the 

aggregation of documents with filters. 

AUTO DATA 

This preference will automatically update the aggregated data values in the editor. This 

update always happens when opening the document, if it and the area are not protected by 

a signature. When the area is editable after removing a signature, the references will be 

updated. References have to be added manually using Add Reference. 

MANUAL ALL 

You will have to activate Refresh References manually to add a reference to all documents in 

the database and update the aggregated data values in the editor. It is possible to limit the 

aggregation of documents with filters. 

MANUAL DATA 

You will have to activate Refresh References manually to update the aggregated data values 

in the editor. References have to be added manually using Add Reference. 
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ADDING REFERENCES 

The action Add Reference is only available if the document is using Update Mode Auto Data 

or Manual Data. In other modes it is done automatically using the defined filters. 

 

For manual aggregation of documents, you can use the Add Reference action in the 

Reference Editor Toolbar. 
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The Add Reference dialog allows you to select documents for aggregation. After the 

selection of the documents to be aggregated and the confirmation of the dialog, all available 

data of the selected documents will be shown in the Reference Editor. 

REMOVING REFERENCES 

 

The action Remove References can be used to remove one or more selected rows. If a row is 

deleted, all other rows aggregated from the same document will be deleted as well. 

FILTERING DOCUMENTS 

It is possible to define filters to limit the selection of aggregatable documents. Like this it is 

for example possible to aggregate only documents of a specific document type from a 

certain folder. 

 

Filters can be added at Column: Document Reference. 

DOCUMENT TYPE 

Only documents of a specific document type are aggregatable. 

TEMPLATE KEY 

Only documents created from a certain template are aggregatable. 
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FOLDER KEY 

Only documents in this folder are aggregatable. 

ALLOW SUBFOLDER 

Only affects the aggregation in combination with Target Folder. It is possible to aggregate 

documents from subfolders of the folder defined by the Folder Key. 

GENERATOR KEY 

Only documents generated by this document are aggregatable. 

DOCUMENT PROPERTY FILTER 

Only documents where the property has the defined value are aggregatable. 

SECTION PROPERTY FILTER 

Only Documents which have a section which’s title equals Section Key and where the 

property has the defined value are aggregatable. If all sections are to be tested enter 

$$$ANYSECTION$$$ as Section Key. 

FILTERING SECTIONS 

It is possible additionally to document filters which forbid aggregation of certain documents 

to select only certain sections of the remaining documents. For this section filters are used. 

 

Section filters are added at Column: Section. The property with the defined Property Key has 

to have a value equal to the defined Term. 
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BY SEQUENCE EDITOR 

 

The By Sequence editor displays the data of one sequence per line. The factor values of the 

replicates are shown in the different columns. 

BY POSITION EDITOR 

 

The By Position editor presents the data according to their position information (e.g. 

position on a micro titer plate). It presents on value per cell on an x*y matrix. This editor also 

provides displaying and editing data based on its position information on a z*x*y matrix (e.g. 

multiple micro titer plates). 

SIGNATURES 

If you want to prevent further changes on a document, you can sign a document, or a 

document area (content or data). To sign a document or document area, you need extended 

permissions (see chapter Managing Authorization in the Administration Guide). 

DOCUMENT SIGNATURE 

If you apply a signature to the document area, the whole document will be read only.  
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CONTENT SIGNATURE 

If you apply a signature to the content area, the document structure will become read only. 

Further information on the document structure is available in the Document Structure 

chapter. 

DATA SIGNATURE 

If you apply a signature to the data area, the data editors will become read only. Further 

information on the data editors is available in the Editors chapter. 

AUDIT TRAIL 

The Event Log (Audit Trail) logs the creation and all following changes on a document. 

 

Every action on a document creates an entry in the Audit Trail, containing details about each 

changed element of the document. Details containing the name of the element, the 

executed action, the old and the new value are shown in the Audit Trail details. 
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ACTIONS 

DASHBOARD 

The dashboard displays content depending on the document type or state of the document. 

 

A single click on the arrows of the headlines fades the corresponding content in or out. 

 

The dashboard provides a prepared view on the results of calculated biological assays. 
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The graphs of calculated biological assays can be enlarged or minimized by a click with the 

left mouse button. 
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SET UP DOCUMENT 

CUSTOMIZING VIEW 

 

The view options of the content view feature customizing the surface for your work. 

BREADCRUMB 

 

The Breadcrumb feature enables or disables breadcrumb navigation above the outline tree. 

OUTLINE 

The view option outline allows enabling or 

disabling the outline on the left of the detail view. 
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CREATABLE ELEMENTS 

The view option Creatable Elements allows enabling or 

disabling the list of creatable elements that are shown right 

of the detail view. 

 

 

 

 

ZOOM 

 

If the view option zoom is activated, selecting an element in the Outline displays all sub 

elements of the selected element in the detail view. The activation of the option Zoom 

deactivates the option Highlight. 

HIGHLIGHT 

 

If the view option Highlight is activated, selecting an element in the Outline highlights the 

element in the detail view. Activating the option Highlight deactivates the option Zoom. 
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FIND/FILTER DIALOG 

 

The Find/Filter Dialog allows searching and filtering a document. It can be opened with 

CRTL+F in the Document Editor. 

FIND 

This field contains the term to search respectively to filter by. Already used terms can be 

selected with arrow down. 

EXPAND/REDUCE 

Allows switching between simple and extended view. 

SEARCH DIRECTION 

Determines the search direction forward or backwards. It is also possible to wrap search, 

allowing to search the document multiple times. 

OPTIONS 

CASE SENSITIVE 

(De-) activates a case sensitive search. 

WHOLE EXPRESSION 

Searches the exact value in the document. 
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WHOLE WORD 

Searches for whole words. 

REGULAR EXPRESSIONS 

Allows the usage of regular expressions. 

FIND 

Selects the next match. 

MARK 

Marks all matches in the document. 

FILTER/ABOLISH FILTER 

Only shows matches respectively abolishes the filter. 

CREATE ELEMENTS 

When editing a new document, some elements may contain predefined values. For example, 

bioassay documents contain elements for the standard and a sample. The ElasticForms 

technology offers the possibility to extend your document, if needed. 

To add an element to your document, you have the following possibilities: 

 

Using the Creatable Elements list, you can add an element to your document by double 

clicking it. Different document elements are offered, depending on which element you have 

selected in the content view. 



PLA 3.0 - User Guide 

110 

 

The context menu that appears if you click on an element using the right mouse button also 

offers an action Create Element. The elements offered to create are depending on the type 

of the element you clicked on. 

 

The Add… button of the editor toolbar also allows you to add elements to your document. 

The available elements are depending on your selection in Outline. 
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Some elements can have different characteristics (e.g. the element Model, a sub-element of 

the Element Analytical Model). If an element has different characteristics, an arrow button 

on its right side allows you to choose one of its characteristics. 

ENTERING VALUES 

The content view allows assigning values to elements of documents. The entered value is 

kept if you confirm your input using the return key on your keyboard. The entered value is 

discarded if you confirm your input using the escape (esc) button on your keyboard. 

Depending on the elements type, different input possibilities are available: 

 

Single-line text field (T): Allows entering a single-line of text. 

Multi-line text field (M): Allows entering multiple lines of text. 

Date field: Allows you to choose a calendar day or to type in a date using your keyboard. 

Time field: Allows changing the entered time using its arrow buttons or to type in a time 

using your keyboard. 

Integer field (Z): Allows entering an integer number. 
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List field: Allows choosing a value from a list of given values. The list can be displayed 

through a click on the arrow button of the field. 

Linked Element field: Allows you to choose an element to refer to. See chapter Editing 

references between elements. 

Linked Document field: Allows you to choose a document to refer to. See chapter Editing 

references between documents. 

Color field: Allows choosing a color from a color catalog or the manual input of a RGB-value. 

EDITING REFERENCES BETWEEN ELEMENTS 

The document editor supports references between elements within one document. 

 

That allows a Test Sample to refer to the used Preparation Scheme and Data Selection 

Scheme. The referenced element is displayed by the value of the referencing element as a 

hyperlink. This presentation allows you to navigate to the target of the reference if you click 

on the hyperlink with the left mouse button while pressing the shift key on your keyboard. 

To edit a reference between elements within a document, the following possibilities are 

available: 

A click with the right mouse button on the referencing element allows you to choose the 

actions Create Target for… and Select Target for… 
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The dialog Select Target for… allows you to create a reference to an already existing element 

of the document. 

 

The dialog Create Target for… allows you to create a new element, which is automatically 

saved as target element of the reference. 

A reference between two elements within a document can be created in the reversed order, 

too. 
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A click with the right mouse button on the name of the referenced element enables 

choosing the Assign… option in the context menu. 

 

Additionally, the option Show Referrers of… displays a list of all elements already referencing 

the chosen element. 

EDIT REFERENCES BETWEEN DOCUMENTS 

The document editor supports, in addition to references within a document, references 

between documents. The referenced document is displayed as value of the referencing 

document as a hyperlink. This presentation allows you to open the target document of the 

reference if you click on the hyperlink with the left mouse button while pressing the shift key 

on your keyboard. 
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A Comment element in a document can refer to any other document within the same 

database. 

To edit a reference between two documents, the following possibilities are available: 

A click with the left mouse button on the value of the referencing element enables clicking 

the ‘…’ button to choose a target document. 
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The dialog to choose a document allows you to navigate through the available folders in the 

database to pick a document to refer to. 

 

The action to create a reference target can be executed by clicking the * button. This option 

is only available if the referencing element has enabled the creation of reference targets 

using the Edit Mode element configuration. If the document has not been initially saved, you 

will be prompted to save the document, before creating a target for the reference. 
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The document created with the dialog to create a new document is automatically assigned 

as the target of the reference. 

Alternatively, the editor toolbar provides the option References…, which opens the dialog to 

manage all available document reference fields. 

 

The manage document references dialog allows, depending on the configuration of the 

referenced element, to create or choose a document as target for the reference, as well as 

highlighting the referencing element in the content view. You can also use this dialog to 

duplicate the referencing element or to open the target document of the reference in a new 

document editor window. 

ENTER DATA 

OBSERVATIONS EDITOR 
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The Observations editor offers the option Add…, to create empty rows within the 

Observations editor that you can fill with your data. 

 

The Assignments option allows you to automatically fill the Observation Group ID and the 

Sequence Step columns (Assignments → Sequence), or the position columns (Assignments → 

Position) according to the configuration of the document that can be viewed using the 

Content view. 

 

The Remove option allows you to remove one or more selected rows from the Observations 

editor. The sorting of the observations can be changed using the Move Up and Move Down 

buttons. 
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A single click on the option Move Up or Move Down moves all selected rows one position up 

or down. 

 

If multiple disjoined rows are moved up, the rows are first joined below the top row and 

then moved up one position. The option Move Down behaves accordingly. 
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REFERENCES EDITOR 

 

Documents whose data should be aggregated can be added manually or with the help of the 

Observation Data configuration in the References editor. 

ADD REFERENCE 

 

To manually aggregate data from documents, the toolbar of the References editor offers the 

option Add Reference. 
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The Add References dialog allows choosing documents for aggregation. After confirming the 

dialog, all available data of the selected documents is displayed in the References editor. 

AGGREGATE DATA AUTOMATICALLY 
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To aggregate data from documents automatically, the References editor toolbar offers the 

option Refresh References. 

Executing the option Refresh References adds all data from all documents matching the 

Observation Data configuration to the References editor of the document and also refreshes 

or removes no longer matching existing references. 

REMOVE REFERENCES 

 

The option Remove References removes one or more selected rows. If no row is selected, all 

lines are removed from the References editor. 
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SEQUENCE EDITOR 

 

A single click with the left mouse button or selecting an element out of the list using the 

Sample button decides which sample is displayed in the Sequence editor. 

 

A single click with the left mouse button or selecting an element out of the list with the 

Factor button decides which factor is displayed in the Sequence editor. The combination of 

the Sample and Factor buttons enables displaying and editing all factors, of all samples of a 

document. 
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POSITION EDITOR 

The position editor displays, depending on the number and values of the position factor 

elements configured in the document, one or more x*y matrixes. 

 

The Position editor displays an x*y matrix when two Position Factors are given. X is the 

Number of Positions value of the first Position Factor, y is the Number of Positions value of 

the second Position Factor (e.g. one micro titer plate). 

 

By using a third Position Factor, the number of matrixes can be increased. A third Position 

Factor with a Number of Positions value of 2 enables displaying and editing a second matrix 

in the Position editor (e.g. a second micro titer plate). Activating the Number of Positions 

value of a third Position Factor element unlocks the option to change the displayed x*y 

matrix in the Position editor. 



Editing Documents 

125 

 

The Position editor allows changing the x*y matrix by clicking the Position button. 

Alternatively, a certain x*y matrix is displayed when choosing it from the drop-down list of 

the Position button. 

GLOBAL EDITING OPTIONS 

The content selected in one of the data editors can be copied to another PLA 3.0 editor, a 

different PLA 3.0 document or to an external program. 

 

A click with the right mouse button on the selected content opens the context menu, 

providing the option Copy. The copied content can be inserted into any program supporting 

the option to paste text content. 

CUT 

If you want to transfer values of one or more cells, rows or columns to another PLA 3.0 

editor, document or to an external program, there is the possibility to cut the selected 

content. 
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A click with the right mouse button on the selected content opens the context menu, which 

allows you to cut out the selected content. The cut content is removed from the editor and 

can be pasted in any program offering a paste action for text data. 

PASTE 

Cut or copied values of a PLA 3.0 editor or an external program can be pasted from the 

clipboard. 

 

Select the position in the editor where you want to paste the content to and invoke the 

context menu by a click with the right mouse button. The option Paste pastes the textual 

content of your clipboard to the selected position in the editor. 
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Paste is only available if there is any text data in your clipboard. 

DELETE 

If you want to remove one or more values from one or more cells, rows or columns, the 

context menu offers the option Delete. 

 

After selecting the values, a click with the right mouse button opens the context menu, 

which offers the option Delete. Only contents of single editable cells or multiple editable 

cells that build a rectangular shape can be deleted. 
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OPEN EXTERNALLY 

 

The Open Externally action of the editor offers the possibility to display data in an external 

program. This option transfers the data from the editor to your standard program for .csv 

files. 

Please verify the formatting of the transferred values in your standard program for .csv files, 

after using the Open Externally action. Microsoft Excel for example will automatically 

reformat the ratio 1:50 to the timestamp 1:50:00. Please correct the imported values in your 

standard program for .csv files, if necessary. 

VIEW OPTIONS 

The view options of the editor allow you to color the table by Step, Response or Technical 

Outlier. 

 

The brighter the color, the lower the associated value. 
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ACQUIRE DATA 

PLA 3.0 offers the possibility to import data from external sources (e.g. programs from third 

party manufacturers) into the dataset of PLA 3.0 documents via Import Modules. After the 

import, the data can be viewed or managed using the data editors. See chapter Editors for 

further information. 

 

If you have an installed import module, the action Acquire Data can be executed for 

compatible documents using the Acquire Data… action of the document editor. 

 

The dialog for acquiring data allows choosing an available import format. 
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After choosing an import format, you can select a source file using the … button and the 

position within the document where the data will be inserted. 

Top: Inserts the data at position 1 within the document. If the document already contains 

data, it is replaced by the imported data. If the document contains more data than the 

import, the additional data stays on its position. 

Append: Appends the data at the last used position of the document. If the document 

already contains any data, no data will be replaced. 

Position: Adds the data at a certain position within the document. If the position is already 

assigned, the imported data overwrites this position. If the document contains more data 

than the import, the additional data stays on its position. 

After finishing the import action, the data can be displayed in the Observations editor.  

Further information about import modules is available in the Administration Guide. 
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Protected VALUES 

Acquired data values and technical outlier states are considered as protected values. 

Changes to protected values using the data editor can require a user to enter a comment 

and signature. In addition, changes to protected values can be prohibited completely. 

 

Depending on the current database setting you might be prompted to confirm your changes 

to a protected value in an annotation. In case you are changing the state of multiple 

protected values, you can use the Proceed for the next changes option of the dialog, to 

confirm all changes using the supplied reason, user name and password. 

 

Values with annotations have a blue triangle overlay.  

You can open the Annotations View through the context menu 

of the annotated cell. 
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In the Annotations View you can see each annotation attached to this cell and the 

corresponding details. 

AUDIT TRAIL 

The Audit Trail logs the creation and all changes of a document. 

 

A click on a log entry using the left mouse button displays the details of an action. 
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Details contain name of the element, the operation, old and new value. 

FILTER AUDIT TRAIL 

The displayed log entries can be filtered using the Filter action of the Audit Trail. 

 

The filter provides the following settings: 

 

The '…' button allows filtering by a specific operator. 
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To activate/deactivate the filter functionality, set/unset the Filter by Operator check. The 

<Enter filter> field allows to restrict the displayed operators. To apply the filter, click the OK 

button. 

 

The Action drop-down menu allows filtering by specific applied actions. 

For available actions, see the Monitoring Databases chapter in the Administration Guide. 
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Additionally, the filter dialog provides the ability to restrict the display to a certain time 

period. 

 

If a filter was applied to the Audit Trail, the Reset Filter action becomes available. Clicking 

the option Reset Filter removes all active filters. 
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EXPORT AUDIT TRAIL 

The displayed entries in the Audit Trail can be exported using the Export action. 

 

Executing the Export action opens a preconfigured export dialog. 
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The export dialog allows choosing a target file using the … button. Furthermore, the dialog 

informs you about any active filter settings. Depending on the number of entries in the Audit 

Trail and the chosen filter settings, the export may take several minutes. 

 

After completion of the process you can open and save a log file containing the information 

displayed in the progress dialog. 
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DISPLAY HELP/ERRORS 

The document editor validates the content automatically while you edit a document and 

offers additional information on your current selection. Help and error details can be 

displayed by clicking the corresponding symbol in the lower left corner of the editor. 

 

The Help button is available anytime whereas the Error button is only available if errors in 

the document were detected. 

 

If the automatic validation finds an error in the document, the incorrect element is marked 

with an error symbol. 
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EXECUTE OPERATIONS 

CALCULATE DOCUMENT 

 

After fully defining a biological assay, you can start the calculation by clicking the calculate 

button of the editor. The assay is calculated, the results are saved within the document. 

 

If the document does not contain up-to-date results (e.g. because properties were changed 

after a calculation), the system informs you about it on the upper edge of the editor. 

Depending on the settings and complexity of a document, the time the calculation takes can 

vary between seconds and multiple minutes. 
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The progress dialog informs you about the progress of the calculation. 

 

By selecting multiple documents in the Navigator, you can run the Calculate option on 

multiple documents simultaneously. 
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REFRESH DOCUMENT 

After completely defining a Control Chart, you can run the Refresh action out of the editor 

action bar. The assay will be refreshed, and the results of the operation will be stored within 

the document. 

 

If you do not have any results within a document, for example because you did change any 

properties of the document, the yellow information bar of the editor will inform you about 

it. 

Depending on the complexity of the document, refreshing a Control Chart document can 

take between a second and several minutes. 

You can also start the Refresh operation for Control Chart documents out of the Tool Bar or 

the Navigator context menu, that appears if you do a right click with your mouse button on 

one or more Control Chart documents. 
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APPLY SIGNATURES 

If you want to prevent further changes on a document, you can sign a document, or a 

document area (content or data). Further information on signatures is available in the sub 

chapter Concepts of the Editing Documents chapter. 

 

To apply a signature, open the signature management dialog by clicking the Signatures… 

action within the editor action bar. 

 

If you do have the corresponding permission, you can add a signature to a document using 

the sign button of the signature management dialog. 
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In the signature configuration dialog, you have to supply a reason for signing the document. 

You can choose a predefined reason out of the drop-down menu or you can write a custom 

reason using the reason input field. Additionally, you can specify the area the signature will 

be applied to. 

 

To be able to sign the document with the chosen reason using the Apply button, you have to 

type in your password. 
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When you successfully signed a document, your signature is listed in the signature 

management dialog. 

 

Area signatures can also be applied at the corresponding editor. The number in brackets is 

the number of signatures applied to this area of the document. 

 

The document editor also indicates that a document is write protected by a signature using 

the yellow information bar. Nobody can apply any changes to a signed document without 

removing the signature, which requires the separate permission to remove signatures from a 

document. 
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The permissions for adding a signature and removing a signature are separately available. 

If more than one signature has been applied to the document, they have to be removed one 

by one, from the newest signature to the oldest signature. 

 

You can only remove a signature after typing in your password. 

Further information about signatures and permissions is available in the Administration 

Guide chapter Managing Authorization. 

GENERATING REPORTS 

Information on how to generate reports is available in the chapter Generating Reports. 
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GENERATING REPORTS 

CONCEPTS 

PLA 3.0 allows generating document type specific reports, describing content and results of 

an executed calculation. A configuration report, summarizing the configuration of the 

current database is also available. 

DOCUMENT TYPE SPECIFIC REPORTS 

Reports in PLA 3.0 are depending on the document type of the reported document. 

PACKAGES 

The layouts of the reports are contained in packages. The package Biological Assays e.g. 

contains layouts for the reports of Quantitative Response Assays, Dichotomous Assays, 

Combinations of Assay Results, Equivalence Margin Developments and Control Chart 

Documents. 

CONFIGURATION REPORT 

The Configuration Report (Configuration Item List (CIL)) summarizes the configuration of the 

database. The result is presented as a pdf file. 

PDF-VIEWER 

Reports are generated as PDF files. These files can be displayed using the default PDF viewer 

of your operating system, printed on your default printer or saved to your hard disk. 
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ACTIONS 

GENERATING DOCUMENT TYPE SPECIFIC REPORTS 

 

PLA 3.0 offers the possibility to generate reports about the contents and results of 

documents. To generate a report for a document, open the document and select Report… to 

open the dialog for creating reports. 

 

The dialog allows choosing an action which is executed after generating the report. 
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Show: The report is opened with your default PDF viewer 

Print: The report is printed on your default printer. 

Save: The report is saved in the target folder. 

 

The dialog for creating reports allows choosing a layout for the selected document type. It is 

possible to select multiple layouts for one document. For each selected layout, one report is 

generated. 



Generating Reports 

149 

 

The progress dialog informs you about the progress of the process. 

 

After completion of the process you can open and save a log file containing the information 

displayed in the progress dialog. 
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GENERATING MULTIPLE REPORTS 

 

The context menu of the Navigator allows you to run the Create Report… action on one or 

more selected documents of different kinds. 
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The dialog for creating reports allows choosing the layout of the reports per document type. 

GENERATING CONFIGURATION REPORTS 

The Configuration Report can be generated by any user that has at least the permission to 

edit the Database Policies (See Administration Guide for more information on PLA 3.0 

permissions). The report will summarize the configuration of the database as it is presented 

to the user that is creating the Configuration Report. 
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The Configuration Report dialog can be opened using the System Menu, if the currently 

logged in user has the permission to edit the Database Policies. 

 

Within the Configuration Report dialog, you can select a target folder, in which the report 

will be created. You can also choose which information will be included in the resulting file 

(See Chapter Report Options). Some additional information, such as the executing user or 

general information on the database is always included in the report. 
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After choosing which information should be included in the report, use the Start button to 

start the process. 
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The progress dialog informs you about the progress of the process. Depending on the size of 

the database and the amount of information that will be reported, this process can take 

several minutes. 

 

After completion of the process you can open the report using the Report button and save a 

log file containing the information displayed in the progress dialog, using the Log button. 

REPORT OPTIONS 

Some options require specific permissions, such as accessing the PLA Account Management, 

or viewing the Folder Properties. 

LICENSE INFORMATION 

Requires no additional permission. 

Reports: Information on all PLA 3.0 licenses that is available for the currently logged in user. 

ENVIRONMENT 

Requires no additional permission. 

Reports: System information, like the PLA 3.0 installation directory and Microsoft Windows 

Environment Variables, which are visible to the currently logged in Microsoft Windows user. 
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DATABASE POLICIES 

Requires permission: Edit Database Policies 

Reports: Information on the Database Policies settings of the database. 

COMPONENT PACKAGES 

Requires permission: See Component Packages 

Reports: Information on the Component Packages that are installed in the database. 

Plug-Ins 

Requires permission: Manage Component Packages 

Reports: Information about installed plug-ins and their configuration 

DOCUMENT RESTRICTIONS 

Requires permission: Read Folder Properties 

Reports: Information on the document restrictions that can be set using the folder 

properties. Only folders on which the user has the required permission are included in the 

report. 

DOCUMENT KEY FORMATS 

Requires permission: Read Folder Properties 

Reports: Information on the document key format settings that can be set using the folder 

properties. Only folders on which the user has the required permission are included in the 

report. 

SECURITY CONTEXTS 

Requires permission: Read Documents or Manage Accounts 

Reports: Information on the Security Contexts that can be viewed using the folder properties 

or the dialog to change the Security Context. Only folders on which the user has the required 

permission are included in the report. If the user has the permission Manage Accounts, all 

Security Contexts are reported. 

PATH INFORMATION OF SECURITY CONTEXTS 

Requires permission: Read Documents or Manage Accounts 

Reports: Adds path information to the reported Security Contexts. 
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USERS 

Requires permission: Manage Accounts 

Reports: Information on all Users of the database, in combination with assigned Groups, 

Global Roles and Document Roles. 

GROUPS 

Requires permission: Manage Accounts 

Reports: Information on all Groups of the database, in combination with their members, 

assigned Global Roles and Document Roles. 

EFFECTIVE PRIVILEGES OF USERS AND GROUPS 

Requires permission: Manage Accounts 

Reports: Adds all effective privileges of the assigned Global Roles and Document Roles to the 

Users and Groups report. 

GLOBAL ROLES 

Requires permission: Manage Accounts 

Reports: Information on all configured Global Roles of the database. 

DOCUMENT ROLES 

Requires permission: Manage Accounts 

Reports: Information on all configured Document Roles of the database. 

DOCUMENT STATISTIC 

Requires permission: Read Documents 

Reports: A statistic of the documents on which the user has the required permission. 
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MANAGING SYSTEM AND ACCOUNT 

CONCEPTS 

PLA 3.0 differentiates between user dependent and database dependent settings. 

USER-DEPENDENT SETTINGS 

The user dependent settings depend on your operating system account. This enables setting 

different PLA 3.0 settings on a single computer, if multiple users with different user accounts 

log on to the same computer. 

DATABASE SETTINGS 

The settings made in Database Policies, Database Properties and Account Management are 

valid for all users of a PLA 3.0 database. For information about database properties, see the 

Administration Guide. 

ACTIONS 

PREFERENCES 

 

The option Preferences in the System menu allows customizing the user-dependent settings. 
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These settings are attached to your operating system account. 

APPLICATION PATHS 

 

Default paths define the default paths for importing and exporting files or documents. The … 

buttons change the default paths for export, import, output, and resource. 

The default export path defines the default path for exporting data out of PLA 3.0. This 

applies e.g. to the Export documents action. 

The default import path defines the default path for importing data into PLA 3.0. This affects, 

among other things, the Import Documents or Acquire Data actions. 

The default output path defines the default path for data output. This affects, among other 

things, the Export Audit Trail or Save Report actions. 
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The default resources path defines the default path for resources used by PLA 3.0. This 

affects e.g. the import of user avatars. 

CHECK FOR NEWS AND UPDATES 

 

The check for news and updates allows defining the check for news and updates for PLA 3.0. 

The option disabled deactivates checking for news and updates. 

 

The setting manually check at startup enables updating the News and Updates section 

manually using the Load News link in the PLA 3.0 login window. 

The setting automatically check at startup makes PLA 3.0 check for news and updates 

automatically during the startup. 

PROXY SETTINGS 

 

PLA 3.0 allows using a proxy server to connect to the internet. Activating the checkbox 

activates the input fields for the address and port of the proxy server. The Test button 

checks if a connection to the configured proxy server can be established. 
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NAVIGATOR REFRESH 

 

The Navigator Auto refresh setting allows setting the refresh interval of the Navigator. You 

can choose an interval between 10 seconds and 5 minutes. Auto refresh can be turned off, 

too. 

TASK SETTINGS 

 

PLA 3.0 allows customizing the behavior of task dialogs. 

 

The option Close dialog after task completion automatically closes the dialog window if the 

task was completed successfully. If an error occurs, the dialog window will not be closed 

automatically. 
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OPEN EXTERNALLY SETTINGS 

 

The options for opening datasets externally allow customizing settings for .csv files created 

by PLA 3.0 containing the dataset values of the document where the action was carried out. 

The first option sets the line separator used in the created file. You can choose between 

UNIX style and Windows style. 

The second option allows adding the PLA column header as first row of the dataset written 

to the .csv file. 

The third option sets the column separator which is used to separate the data columns in the 

created .csv file. 

The fourth option activates a quote symbol which is used to quote data if necessary. The 

symbol can be chosen by typing it in the last control. 



PLA 3.0 - User Guide 

162 

EDITING MY ACCOUNT 

 

The action My Account in the System menu allows customizing your avatar and information 

of your PLA 3.0 account. Your avatar is e.g. displayed in the Dashboard of documents next to 

actions executed by you. 
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You may change your avatar by clicking the Change… button below your current avatar 

picture. 

 

You may choose a default avatar or import own avatars (JPEG or PNG format) using the 

Import button. 

CHANGE PASSWORD 

 

Change Password in the System menu allows you to change your PLA 3.0 password for the 

database you are currently logged in. 



PLA 3.0 - User Guide 

164 

 

The dialog for changing your user password requires your current password and the new 

password. The input field Confirm password requires a confirmation of your new password. 

The password has to be consistent with the password policies for this database. If your 

password is not consistent with the policies, you will be informed by the dialog. As soon as 

the dialog is confirmed with OK, your new password is valid and can be used to authenticate 

yourself to the current database. 

RESET USER INTERFACE 

 

If you discover problems with your PLA 3.0 user interface, you may reset the user interface 

back to the delivery state with the action Reset User Interface in the Help menu. 
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QUALIFYING SYSTEM 

CONCEPT 

PLA 3.0 supports the automatic Installation Qualification (IQ), Operational Qualification (OQ) 

and Qualification using your own data (Performance Qualification (PQ)). 

INSTALLATION QUALIFICATION (IQ) 

PLA 3.0 provides Installation Qualification (IQ) functionality. This process is fully automated 

and creates a report of the execution and a certificate, if the execution was successful. 

This user-friendly function allows you to verify that your installation of PLA 3.0 is in a 

consistent state. If an error occurs, the Installation Qualification refers to it. 

OPERATIONAL QUALIFICATION (OQ)  

PLA 3.0 provides Operational Qualification (OQ) functionality. The Operational Qualification 

requires a PLA 3.0 validation license. 

This process is fully automated and generates a report and a certificate, if the execution was 

successful. 

The fully automated OQ allows verifying the calculations executed by PLA 3.0 at your 

workstation using Assays verified by Stegmann Systems. 

PERFORMANCE QUALIFICATION (PQ) 

PLA 3.0 provides Performance Qualification (PQ) functionality. The Performance 

Qualification requires a PLA 3.0 validation license. 

The Performance Qualification can be executed using your own data. This process is fully 

automated and generates a report and a certificate, if the execution was successful.  

The fully automated PQ allows verifying the calculations executed by PLA 3.0 at your 

workstation using your Assays. 
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TASKS 

INSTALLATION QUALIFICATION (IQ) 

 

The Installation Qualification (IQ) can be opened through the Validation menu of PLA 3.0. 

EXECUTE AN INSTALLATION QUALIFICATION (IQ) 

 

The settings dialog of the Installation Qualification allows setting a path the report is saved 

to by clicking the … button. After choosing a path, start the IQ by clicking Start. The IQ will 

take several minutes. 
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The progress dialog informs you about the progress of the Installation Qualification. You may 

cancel the Installation Qualification anytime using the Cancel button. In this case, the 

Installation Qualification is classified as not successful. 
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If an error occurs during an Installation Qualification, your installation of PLA 3.0 is classified 

as failed. A failed Installation Qualification creates a report, but no certificate.  
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The report is saved to the chosen folder as a PDF file. The status dialog allows opening the 

report by clicking Open IQ Report. For further information, see chapter Report. 
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REPORT 

 

The Report of an incorrect IQ refers to the result on the first page of the Qualification. The 

following pages show in detail which files did not pass the test. 

CERTIFICATE 

A successful Installation Qualification creates a certificate. This certificate is the first page of 

the report. 
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LOG 

 

After completion of the process you can open and save a log file containing the information 

displayed in the progress dialog. 
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OPERATIONAL QUALIFICATION (OQ) 

 

If you do have a valid validation license, you can run the Operational Qualification through 

the Validation menu of PLA 3.0. 

Further information about the licensing of PLA 3.0 is available in the Quick Start Guide and 

the Installation Guide. 

EXECUTE AN OPERATIONAL QUALIFICATION (OQ) 

 

The configuration dialog of the Operational Qualification (OQ) allows you to choose an OQ-

package file and a destination path for the OQ-report. Performing an Operational 

Qualification can take several minutes. When the qualification has been carried out, the 
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results will be written to the OQ-report file you can choose using the … button of the 

configuration dialog. 

 

The progress dialog keeps you informed about the progress and current status of the 

Operational Qualification. You can stop the qualification using the Cancel button at any time. 

After completion of the process the Show Signature button allows you to view the certificate 

that has been used to digitally sign the document. 

REPORT 

Each OQ creates a report. This report is saved in the folder specified in the Operational 

Qualification configuration dialog. 
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CERTIFICATE 

Each OQ which does not detect deviations creates a certificate. This certificate is the first 

page of the report created by the OQ.  
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An OQ which detects deviations creates a report, but no certificate. 
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LOG 

 

After completion of the process you can open and save a log file containing the information 

displayed in the progress dialog. The progress dialog informs you about the time the process 

took and enables you to open the report. You can also open the saved report later. 
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PERFORMANCE QUALIFICATION (PQ) 

 

If you do have an active validation license, you can run the Performance Qualification 

through the Validation menu of PLA 3.0. 

Further information about the licensing of PLA 3.0 is available in the Quick Start Guide and 

the Installation Guide. 
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CREATE A PQ DEFINITION 

To create a PQ definition, a PLA 3.0 validation license and an Assay with verified content, 

calculated by PLA 3.0 is required. 

 

Open the assay in the editor and select Save as PQ Definition in the Validation menu. A PQ 

definition of your document is created, saved in the same folder as the assay and opened in 

the document editor. 

 

To export PQ definitions and use them for a Performance Qualification, the PQ definition has 

to be calculated again. The result of the calculation has to be consistent with the results of 

the original assay. 

EXPORT PQ DEFINITIONS 
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To export one or more PQ definitions, select the folder containing the PQ definitions and 

Export PQ Definition via the Validation menu. 

 

The export dialog allows choosing a target file for the export and adding a description to the 

PQ package. 

 

The progress dialog informs you about the progress of the export. 
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EXECUTE A PERFORMANCE QUALIFICATION (PQ) 

 

To execute a Performance Qualification (PQ), a validation license and a PQ package is 

required. You can execute a Performance Qualification (PQ) using the Validation menu. 

 

The PQ dialog allows choosing a PQ package file as source file and a target folder for the 

report file. 
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Select a PQ package file as source file using the file dialog. 

 

After choosing a source file, the description of the PQ package is displayed in the dialog and 

the PQ can be started by clicking Start. 



Qualifying System 

183 

 

The progress dialog informs you about the progress of your PQ. When the PQ is finished, the 

generated report can be viewed by clicking Show Report. Alternatively, you may close this 

dialog and open the created PDF file out of the configured target folder. The Show Signature 

button allows you to view the certificate that has been used to digitally sign the document. 



PLA 3.0 - User Guide 

184 

 

If the PQ package contained documents of an outdated document type, the structure of the 

documents will be upgraded, before the PQ is executed. 
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REPORT 

 

For each executed PQ, a report is generated. The report is saved in the configured report file 

folder. 
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CERTIFICATE 

Each executed PQ which does not detect deviations generates a certificate. The certificate is 

the first page of the report being generated while executing a Performance Qualification. 
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A PQ which detect deviations generates a report, but no certificate. 
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LOG 

 

After completion of the process you can open and save a log file containing the information 

displayed in the progress dialog. The progress dialog informs you about the time the process 

took and enables you to open the report. You can also open the saved report later. 
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QUALIFICATION OF FURTHER SYSTEMS 

PQ package files can be copied to other computers using PLA 3.0 and be used to qualify 

these installations, if you already have a PQ package file. 

If you do not have a PQ package file, you first have to create a PQ definition, export the PQ 

definitions and copy the generated PQ package files to other computers using PLA 3.0. 


